
EXPUNGEMENT AND SEALING CHECKLIST

Workers Center for Racial Justice has partnered with the UIC Law Pro Bono Litigation Clinic
and the Raise the Floor Alliance Legal Department to provide expungement and sealing services
for a limited number of community members. To get started with the process, you will need to
complete the following three steps:

Step 1: Obtain copies of both your Chicago RAP Sheet and your Illinois State Police
Statewide Criminal History Transcript

■ To request rap sheets, go to the Chicago Police Department Headquarters at 3510
S. Michigan Avenue, Chicago, IL. Bring a valid DRIVER’S LICENSE and/or
STATE ID. Hours are from 8:30 A.M. through 12:00 P.M.

■ The cost for this service is $16: cash, check or money order made payable to the
Department of Revenue (NO CREDIT CARDS). Contact a WCRJ Organizer
(organizing@center4racialjustice.org) if you need assistance paying this fee.

Step 2:Meet with a WCRJ Organizer to Provide your contact information and review
and sign the Attorney Contact Request and Disclaimer. This allows for our legal team to
represent you throughout the process. There is no fee for this service if you are a WCRJ
Member. Contact a WCRJ Organizer to become a member.
Step 3: Both your City & State rap sheet will be mailed to you. After you receive both
documents, contact a WCRJ Organizer to schedule a drop off, or email documents to
expungement@center4racialjustice.org Subject: Attn Expungement
Step 4: Await a call from the UIC Pro-Bono Legal team. A WCRJ organizer will also be
checking in with you throughout the process. Please note that these calls may come from
outside of common area codes. This process can take from 3-6 months, depending on
your case(s).

■ Communication is key in this stage. Please contact us if your email or phone
number changes. Failure to do so may result in your case being dropped.

MyWCRJ Expungement Organizer is:

Name:_____________________ Phone:_____________ Email:____________________

My Pro- Bono Legal Representative is:

Name:_____________________ Phone:_____________ Email:____________________

Workers Center for Racial Justice 2243 E. 71st St. Chicago, IL 60649 www.Center4RacialJustice.org




